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Fax: 301-952-6056
Email: MaterialDistribution@pgcps.org
http://www.pgcps.org/generalcounsel/ 

Flyers/Materials Distribution Request Form For External Organizations
[bookmark: _GoBack]
Date: __________________________
Name of organization: _________________________________________________________________
Contact Person: ______________________________________________________________________
Contact Phone #: ____________________________ Contact Fax #: _____________________________
Contact E-mail: _______________________________________________________________________
Contact Address: ______________________________________________________________________
Site(s) requested to distribute materials:
· All Elementary Schools 
· All Middle Schools 
· All High Schools
· Other (Please specify below): ______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Distribution Date: _____________________________________________________________________
(Please note that the approval process takes up to ten (10) business days from PGCPS receipt.) 


You must be a non-profit or a licensed day care provider to place Materials/Flyers in our schools.

__ If you have non-profit status, please provide evidence of non-profit status, such as a letter from the IRS.

__ If you are a licensed day care provider, please provide a copy of your current, active license from MSDE.


Materials/Flyers must include the following Disclaimer Statement on the first page in font size no smaller than 10:

Prince George’s County Public Schools is not sponsoring, endorsing, or recommending the activities announced in this material/flyer.
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